Resource Redesign for Digital Accessibility
A Faculty Guide to Creating Born-Accessible Course Materials
Digital accessibility is most effective when it is built in from the beginning — not added later. Designing born-accessible content reduces remediation time, improves usability for all students, and supports compliance with WCAG 2.1 AA and ADA Title II requirements. This guide outlines simple design practices to follow when creating or revising course resources.


1. Start with Structure, Not Appearance
Use built-in structure tools rather than manual formatting.
In Microsoft Word and Microsoft PowerPoint:
Use Heading Styles (Heading 1, Heading 2, etc.).
Use built-in Slide Layouts with titles.
Use true bulleted or numbered lists.
Avoid manually bolding/enlarging text to simulate headings.
Clear structure improves screen reader navigation and document organization.

2. Use Meaningful Text Alternatives
If adding images:
· Include concise, meaningful alt text.
· Mark decorative images as decorative.
· Avoid embedding essential text inside images.
If adding charts or complex visuals:
· Provide a brief explanation in surrounding text.

3. Ensure Strong Color Contrast
· Use dark text on light backgrounds (e.g., black on white).
· Avoid light gray or pastel text.
· Do not rely on color alone to communicate meaning.

4. Build Accessible Tables
· Use simple table structures.
· Identify header rows.
· Avoid merged or split cells when possible.
· Never use tables for layout purposes.

5. Create Accessible Documents Before Exporting to PDF
Avoid PDFs whenever possible, but if a PDF is essential consider this before distributing PDFs:
· Build accessibility in the original Word or PowerPoint file first.
· Use File → Save As → PDF (preserves structure tags). – Never print to PDF!
· Avoid scanning documents unless necessary.

6. Caption and Describe Media at Creation
· Use videos with accurate captions – YuJa can auto-caption videos.
· Provide transcripts for audio-only materials.
· Ensure embedded media platforms have accessibility enabled.

7. Use Built-In Accessibility Checkers Before Posting
Before uploading to Blackboard, run:
· Review → Check Accessibility in Word or PowerPoint.
· Address flagged errors before sharing.
After uploading, review the accessibility indicator provided by Ally inside your Blackboard course shell. Ally highlights structural improvements but works best when content is built accessibly from the start.

Support
Remember that you have help if you run into issues!
· Email our team at accessibility@siue.edu 
· Come to the CFDI Help Desk M-F 8am-4:30pm
· Attend a Digital Accessibility Open Lab (rotating times and locations – check the CFDI website!)
· Submit your Blackboard shell for remediation 
Scan this QR code to access these resources on our website:
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