Slate Tutorial- New Bins and How to
Download a PDF Application

Learn how to locate and download a specific PDF application from the SIUE
Admissions portal. This guide will walk you through the necessary steps to access and
save the document you need.

Downloading Applications from Reader

1 Navigate to https://admissions.siue.edu/manage/
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2  Click "Reader"
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3  Click "Browse" to see all Bins
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Navigating the Interface

Slate Reader is designed to be navi
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«  Click tabs in the left pane
Hel +  Double-click on a page to

Al « Right-click on a page to z

= Click-and-drag to move w
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Using the Keyboard

Arrow Keys: move up/d
Pg Up/Pg Down: page |
+/-: zoom in, zoom out
Tab: next section in inde:
Shift + Tab: previous se
: display 1st tab, 2nd
Ctrl + Left/Right Arrov
©md + Left/Right Arro
D: drag pages
Shift + H: toggle highlig
H: toggle highlighter
N: toggle note editor
Q: toggle display of queu
R: toggle display of Revie
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T: toggle text selection
Esc: dose open panels, r



4  Click the Bin that contains the application(s) you need to view
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& Alert! If the application has been reviewed but isn't in the bins listed above, it's
likely in an Admissions Team bin (e.g., Disapproved Review, Approved Review,
Awaiting Financial Documents).

@ Tip! If you need a comprehensive list of everyone that has applied to your
program you can access that list using the query available on your home page or
by following the following link - Application List for GR Faculty GPD


https://admissions.siue.edu/manage/query/run?id=375c261c-3eb7-4805-8f20-89e83ccf2996&run=2e033bd4-ef28-44cc-95bf-029f120ef233

5  Click the "Application Icon" on the right side of the screen
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