	Guidelines for Using and Documenting Course Grades as a Program Assessment 

	 

	If programs choose to use course grades as one assessment, they must follow these guidelines. 

Acceptable documentation required for programs using course grades is as follows:

	1. Courses must be required for all students in the program; elective courses may not be used as evidence. 

2. The course syllabus must contain measureable and specific course outcomes.

3. Courses being used must have common syllabus developed by the program faculty.  For example: English 301 taught by 5 different instructors, must cover the same content, have similar evaluation methods, and have the same behavioral expectations.  Thus making it clear how the grade is determined based on content outcomes and behavioral expectations (attendance, participation, late work) 

4. Programs may choose which courses will be used in this assessment. For example, they could select all courses in an academic major, or they could select a cluster of courses that address a specific domain, or they could select only one course, etc.

5. The grade evidence must be accompanied by the department’s grade policy or definitions of grades. 




	Format for Submission of Grades as a Program Assessment
The following format is required for submission of grades as a program-based assessment:

Part 1.  Description of the assessment.  Provide a brief description of the courses and a rationale for the selection of this particular set of courses.  Provide a rationale for how these courses align with specific student learning outcomes.   (Limit to one pages). 

Example 1: Alignment Matrix organized by Course
Course Name & No.

Program Student Learning Benchmarks - Outcomes

Brief Description of How the Course meets Program Outcomes

MATH 150: Discrete Mathematics

Ability to construct theorems and proofs

 In this course students must construct theorems and proofs…..
 

 

Part 2.  Grade Policy and Minimum Expectation. The program must submit grading policies that are used by the program and the minimum expectation for candidate grades (e.g., all candidates must achieve a C or better in all selected coursework)

Part 3.  Data table(s). Data tables must provide, at minimum, the grade distributions and mean course grades for candidates in the selected courses. NOTE: The “n” in the data table/s for each year or semester must be relatively consistent with the numbers of candidates and completers reported in Attachment A to Section I. Large inconsistencies between the two data sets must be explained in a note included with the data table(s). . 
Part 3. Sample Data Tables
 

2008-2009

 

Average course grade and (range)*

% of students meeting minimum expectation

Math 101

3.75 (3.0– 3.9)

100

Math 203

3.3 (3.0 – 3.5)

95

Math 305

3.4 (3.2 – 3.7)

87

 Total

3.48

94



	 

	 


Adapted from NCATE Grade Guidelines.
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